
OTT Data Security 
1300 South 2nd St, Ste. 660 (WBOB) 
Mail Code: 7531 
lvlinneapolis,l'vfN 55454 
OTT Helpline: 6 12-30 I-HELP 
FAX: 612-625-0303 

Access Request 
Form (ARF) 

Release 04117/2008 

REQUESTER DEMOGRAPHIC INFORllfATION 

Name (Last, First, MI.): 

Department Descriplioll: 

Campus Mail Address: 

Blls. Phone (lI'lArea Code): 

Requester's Student lD or EMPLID: 

University of Mill lie sot a D Staff D Faculty D Student Worker 
Employmellt Status (check only 1) 

Previous Department (if applicable) 

STATEMENT OF REOUESTER'S BUSINESS NEED 

OHice of 
Information 

c.;;.;..e.;;;~;;.J Technology 

ClusteriOrginlD: 

DeptID (5 digit code): 

Mail Code: 

II/temet lD (X.500): 

D Contractor D Temporary Staff 

Date of trallsfer (if applicable) 

Access to data and systems is granted based 0 11 job needs. Ple8se summarize the types of data or infol1llatiol1 you 
l1eed and the types of work you will be doing with [he data (view, enter, verify or approve etc.) Example "I will be 
entering payroll data for my department al1d 1 need to view student and staff records in PeopleSoft." 
~:** ~;.:~:~~ 

I will be looking up Classroom Teclmical Services invoices in ImageNow. 

By signing this fOlID, you certify that: 
o 1lle systems/data being requested is to fulfill assigned job duties. 
o You understand and agree to comply with all University Policies, including 2.5.2. Internal Access to Uni\ersitv lnfonnatiOib and 2.8.1, 

Acceptable Use of Infommtiol1 Technolo!!V Res(llirces. 
o You understand that the access requested may contain private data which must be stored and accessed according to the 

Securing Private Data Standard. 

REQUESTER'S SIGNATURE: DATE: 

Requester's Supel1'isor 01' Dept Head Prill ted Nallle: Requester's Supervisol' 01' Dept Head Sigllature: 

S/!pvIDep/ Head Email Address: SupvlDept Head Pholle: Date:. 

Visit the OlT Data Security Home Page: http://www.umn.edu/datasec/security 
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Requester's Name: _______________________________ _ 

Note: Access requested all this page requires the sigllatllres afthe Requester alld Supervisal' all fIle ARF. 
IlIIageNaiv Departlllellt aufllorizatioll !JlilI be obtailled by OfT Data Security. 

ImageNow 01' WebNow (non EFS Financial) 

STEP 1: 
Provide the X500 (Inte/'l7et ID) of sOllie one lvithil1 yO/lr departmel1t/area who already has the JJIIC/geNolV access 
that YOIl need: 

ImageNow Group Name: T CTS View 

For OfT Data Security Use OllTy - Idelltify the IlIIageNOIv I iVIAGENOW DEPARTMENT 
~/'Ollp(S) accessible to the persall idelltified ill step f: MANAGER AUTHORIZATION 
IMAGENOW GROUP(S) IMAGENOW DEPARTMENT (SIGN THE APPROPR~OW BELOW) 

MANAGER PRINTED NAME: . /J 
Zak Manuszak <Zalc sign here .. . ?Ptl~ 

____ ~J 

Note: 
This attachment cannot be used to request access to EFS Financial ImageNow. 

If you need access to EFS ImageNow, navigate to the OIT Data SecUl'ity web site. Select 
the "EFS Financial ImageNow" link under the "Financial Systems & Data" header, for the 
appropriate attachment. 

Visit the OlT Data Security Home Page: http://www.umn.eduldatasec/security 
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Perceptive Content (ImageNow) or (WebNow) (non EFS Financial)

To provide Data Security with the information needed to seek approvals and grant you Perceptive 
Content (ImageNow) access, please provide either the Internet ID (x.500) of someone within your 
department who already has the Perceptive Content (ImageNow) access that is needed or if known, 
you can list the Perceptive Content (ImageNow) groups which you need. 

Internet ID:  

This should be the Internet ID (x.500) of someone within your department who already 
has the Perceptive Content (ImageNow) access that is needed.  

Provide the name(s) of the Perceptive Content (ImageNow) group(s) being requested 
below: 

Release 10/21/2017 
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